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INDIAN INSTITUTE OF TECHNOLOGY PATNA
LEAVE APPLICATION FORM AND STATION LEAVE PERMISSION DURING LEAVE PERIOD/HOLIDAYS
For Research Scholars (Regular and Full time Category Only) and Post-doctoral researcher/fellows

	1.   Name of the applicant and 
Roll Number
	Dr. / Mr. / Ms.:



	2.     Department/ Section
	

	3.   Type and Period of Leave Applied for:

(Ordinary Leave/ Maternity/Paternity Leave/ Academic leave/Other)
	From
	To
	No. of Days

	
	
	
	

	
	
	
	

	4.  Reasons for leave:


	

	5. Leave arrangements for

(lib-duty/CC duty/Dept-duty/others)
	

	6.   Holidays, 
Prefixing / Suffixing 
	Prefix
	From:
	To:
	No. of Days:

	
	Suffix
	From:
	To:
	No. of Days:

	7.  Station Leave permission required for the Period:
	From:                              
	To:

	8.  Address while on leave and Contact Phone No. (if any):
	

	
	


_______________________

Date: ___________________



         

         
   Signature of the Applicant

	Forwarded 

Signature of the Supervisor 

Date
	Permitted/Not-permitted

Signature of the Coordinator of Department:

Date



Note:
Please send this form to the Assistant-Registrar (Academics) after approval from the Sanctioning Authority. 

Applicant should submit the Departure Report on proceeding on Leave and the Rejoining Report after the Leave to the Administration.
Please send a copy of this form to your HOSTEL WARDEN.
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